2015-2016 Literature Schedule Preference Form:

Submit to Tim Shively’s mailbox(s) or email by Thursday, 11/13/14 

1. Name:_________________________________
E-Mail: ________________________________

Phone: _________________________________

2. List Literature courses currently assigned for 2014-15 Schedule:

Fall:______________________
Winter: ___________________
Spring:____________________

3. Request for Literature courses for 2015-16 Schedule (in order of preference):

1st Choice: _________________

2nd Choice: _________________

3rd Choice: _________________
Selection: Please select your classes from the attached literature schedule for next academic year.  These documents are posted on the list serve and will also available in the “files” section of our listerserve group page: http://groups.yahoo.com/neo/groups/DAEnglish/files (which you may need a yahoo email account to access) as well as on the Department web page (http://www.deanza.edu/english/resources/index.html). 

Schedule and Modality: Please also indicate any special modality or other requests you may have, keeping in mind that you are not only requesting the course but committing to the day and time indicated in the schedule. Instructors proposing to teach a literature course using an online delivery model must also get the approval of the distance learning committee.  Please contact the DL chair, Luis Limcolioc, for further info.  

New Course: If the above request is for a literature course you haven’t taught, you must also submit a 1-2 pp. course proposal (see Literature Committee Policy #4, attached).  You are encouraged to update previously submitted proposals at your discretion.  As part of your course proposal, be sure to describe your academic preparation for this course and experience with the course material as well as how you would teach it (e.g. likely texts, authors and movements and your rationale for how and why you would use them).  A sample proposal is available on the Department webpage, at http://www.deanza.edu/english/resources/index.html.
Course support: As an instructor of a literature course, it’s expected that you will support the course in both ensuring a robust enrollment and curriculum revision.  This means that while the Literature Committee will certainly assist, the onus is upon you to promote your course among students and to distribute flyers in the event of a low enrolled course.  You also agree to participate in any curriculum revision of the course, including assessment activities. 
Other Pertinent Information: See the attached “Literature Committee Policies” for additional information about the literature scheduling process and let us know if you have any special needs for your requests (for example, classroom access, links with other courses, etc.).
Literature Committee Policies

(revision approved by the English Department on 1/22/13)
1. Literature Committee membership is determined by English Department election and open to all interested department faculty. All instructors—part-time and full-time—may participate in the vote. In the event of a “midterm” vacancy, the literature committee will select a temporary replacement in consultation with the Department chair.

2. The Literature Committee is composed of 4-5 members and each seat is held for 4 years. Every 2 years (during Winter or Spring Quarter) there is an election for 2-3 seats in order to maintain committee consistency while rotating membership.

3. Each fall the literature committee will present to the department the tentative slate of literature course assignments for the following academic year.  In deciding upon the courses to be offered in a given academic year, the committee will attempt to balance student, instructor and program interests, in consultation with the department scheduler and division dean, based upon past practice and emerging needs.  The department may also instruct the committee to offer particular courses or modalities if there is consensus about their potential benefit.  Any course requiring another committee's approval (e.g. online courses) is subject to that committee's scheduling criteria as well.  

4. The next academic year’s literature offerings are distributed to department and other interested faculty along with the “Literature Schedule Preference Form.”  Any instructor—part or full-time—may request a class.  Instructors who haven’t yet taught a requested class are invited to also submit a proposal to the committee outlining their background and academic preparation in the subject area, based upon the course outline of record (available at http://ecms.deanza.edu/deptoutlinespublic.html). The committee will work in consultation with the division dean to make course assignments that take into consideration instructor experience along with student and program needs.  Sample proposals are available for review from the committee chair.  Since survey courses attempt to construct a literary and historical chronology, we ask that instructors assigned to these courses work with others teaching the courses before and after in the sequence to build student preparation and connections from one course to the next.
5. Because of the extensive preparation involved for some literature courses, when possible, instructors assigned a course are given priority assignment for its next two annual offerings (not including summer session).  If the 3 course cycle is interrupted at the instructor's request (e.g. for professional development or other forms of leave) or because of load/scheduling conflicts, then the instructor forfeits his/her priority assignment. At the end of a 3 course cycle, an instructor may continue to request the course until another faculty member requests it and is approved by the committee.  

6. Ideas for new literature courses and distance learning modalities for existing literature courses first shall be presented to the English Department, who will decide whether to approve creation of such a course/modality. If the proposed course/modality is approved, the course initiator will, prior to submitting the completed course outline and the college curriculum committee’s “New Course Request” and/or “Request for Approval of Distance Education Delivery” form(s) for department review and approval, present copies to the literature committee (as well as other relevant committees) for review and feedback. Any new course proposal must specify when the author would intend to initially teach the course.

7. At times when the committee is unable to staff a literature class, they will post a call for interested instructors. In the rare situation that an instructor is needed immediately to fill a class, the literature committee reserves the right to select a last minute substitute without an open call.
